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Present:  Roxanne Lutgen, Dave McNu6, Rick Boes, Jeremy Faulkner, Anne6e Radloff 

Absent:    

Audience: Bradley & Janet Trent 

 TOPIC                             APPROVED /ACTION  

1) Order of Business of the Regular 
Mee2ng 
A. Call the regular meeJng to order 
B. Pledge of Allegiance 
C. Roll call 
D. Acknowledge that the meeJng was 

properly posted 
E. Approval of August 5, 2025 meeJng 

minutes 
2) Open Comment (limit 2 minutes per 

person - no formal discussion or action 
will be taken) 

1) Regular Mee2ng: 
A. Roxanne Lutgen called the regular meeJng to order at 

5:30 PM in the Mercer Town Hall. 
B. Pledge of Allegiance. 
C. Roll call was taken. 
D. Roxanne Lutgen noted the meeJng agenda had been 

properly posted. 
E. MoJon to approve August 5, 2025 minutes by Faulkner, 

seconded by McNu6. MoJon carried. 
2) Open Comment: None 

Review, Discussion, and Possible Action for 
the following: 

A. Tourist Rooming House Permit at 
6814N Catherine Lake Road, Mercer, 
WI for Bradley & Janet Trent/Kyle & 
Jenna Trent.  

 
 

B. Conditional Use Permit for accessory 
building at 4687N No Name Road, 
Mercer, WI for Michael Urner.  

 
 
 

C. Sign/Billboard Permit at 5188 Harper 
Street, Mercer, WI for NAPA Auto 
Parts. 
 

D. Review/Discussion/Action on Mercer 
Tourist Rooming House Ordinance 
#2005-05 Tourist Rooming Houses 
(TRH's), amended 2010-02, 2021-04 
& 2021-08 and enforcement of same. 

3) Review, Discussion, and Possible Ac2on: 

A. Acer review of the applicaJon and discussion with 
applicant and neighbors, moJon by Boes, seconded by 
Faulkner, to recommend Trent TRH approval to the Mercer 
Town Board, con2ngent upon occupancy of no more than 
6 guests per rental period. MoJon carried.  

B. Acer review of the applicaJon and discussion, moJon by 
Boes, seconded by McNu6, to recommend Urner CUP 
approval to the Mercer Town Board, con2ngent upon no 
human habita2on or commercial use. MoJon carried.  

C. Acer review of the applicaJon and discussion moJon by 
McNu6, seconded by Radloff, to recommend the Mercer 
Town Board approve the billboard/sign applica2on. 
MoJon carried. 

D. Acer review and discussion, moJon by Faulkner, seconded 
by McNu6, to recommend the Mercer Town Board 
approve changes to the Mercer Tourist Rooming House 
Ordinance #2005-05 Tourist Rooming Houses (TRH's), 
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E. Chairperson’s Report 
 
 
 

F. Next Meeting 
G. Adjournment 

 

amended 2010-02, 2021-04 & 2021-08 per the a\ached 
document. MoJon carried.  
 
 

4) Chairperson’s Report:   Lutgen will report Planning 
Commission actions at the Town Board meeting on Thursday, 
September 11, 2025 at 5:30 p.m. 

5) Next Mee2ng: 5:30 p.m., Tuesday, October 7, 2025. 
6) Acer compleJon of all business on the agenda, Chairperson 

Lutgen adjourned the meeJng at 6:03 p.m. 

Respeceully submi6ed, 
Roxanne Lutgen, Chair 
Rick Boes, Secretary 
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 Ordinance #2005-05 Tourist Rooming Houses (TRH's), amended 2010-02, 2021-04 & 2021-8 
 
The Town of Mercer Supervisors do ordain as follows: 
 

1. Purpose and authority: For the purpose of ensuring the quality of Tourist Rooming Houses 
(TRHs) operating within the Town is adequate for protecting promoting the public health, safety 
and general welfare and determining, establishing, regulating and restricting Rooming 
HousesTRHs within the Town of Mercer, under Wisconsin Statutes 60.10(2)(c) and 61.34.   
 

2. Definitions. 
2.1 Tourist Rooming House. Tourist Rrooming Hhouse means all lodging places and tourist cabins and 

cottages, other than hotel and motels, in which sleeping accommodations are offered for pay to 
tourists or transients, or to persons who stay or intend to stay for a short term of thirty (30) days or 
less. It does not include private boarding or rooming houses not accommodating tourists or 
transients, or bed and breakfast establishments regulated under ch. HFS 197, or licensed resorts. 

2.12.2 Tourist or Transient. A person who travels from place to place away from his or her 
permanent residence for vacation, pleasure, recreation, culture, business or employment. 

2.22.3 Responsible PersonResident Agent. An individual who is empowered to accept 
legal Notice, Service of Process, complaints and/or issuance of a citation. The Resident 
Agent must reside in the state of Wisconsin within fifty (50) miles of the property, unless 
the property owner is a permanent resident of Iron County. 

2.32.4 Owner. An individual holding interest in Real Estate in the Town of Mercer. 
2.42.5 Resort. A publicly or privately owned parcel of land that has a valid permit under Wis. Stats. 

254.47 and Wis. Admin Code ch. ATCP 79, if applicable, open to the general public, with or without 
a daily fee, that is used primarily for providing resort units and may also provide camping sites. 

3. Permit Process. 
The Iron County Zoning Administrator reviews the CUP for TRH application for completeness & 
submits to Mercer Town Clerk. 
The Town Clerk will review the TRH application for completeness. 
After it is complete, it is submitted to the Mercer Planning Commission for review and 
recommendations. 
It then goes to the Mercer Town Board for its approval. 
The Iron County Zoning Committee holds a Public Hearing and approves the Conditional Use Permit. 
Once approved, applicant pays the Annual Fee to the Town Clerk and permit is issued. 
Applicant contacts State Health Dept for State License. (adopted 8-19-21) 

 
4.3. License and Permit. 

3.1 The Town Clerk or Treasurer is directed to issue TRH permits to those who provide the Town with 
an individual who shall act as a ResponsibleResident Agent for the purpose of maintaining the 
Rooming HouseTRH. Said permit does not run with the land. Every applicant for a permit to 
maintain, operate or conduct a rooming houseTRH in the Town of Mercer shall file an application 
with the Town Clerk, upon a form provided by the Town, and pay an application fee to the Town. 
Applicant shall follow the Permit Process as defined on the TRH application form. Upon receipt of 
the Conditional Use permit from Iron County (if required), and approval of the Rooming HouseTRH 
permit by the Town of Mercer Board of Supervisors, the Applicant shall pay the Town an annual 
permit fee. The annual permit fee shall be remitted in the initial year and annually thereafter, as long 
as the Rooming HouseTRH remains in operation. (adopted 2/18/2010) (adopted 8-19-21) Applicant 
shall contact State/County Health Dept for State/County Licensing. 
 
The Town Clerk shall issue a NONTRANSFERRABLE permit for the operation of a rooming 
houseTRH upon the following: 
a. Name and address of the Owner of the proposed Rooming HouseTRH.  
b. Location of proposed Rooming HouseTRH. 
c. Name and address of responsible person Resident Agent for Rooming HouseTRH. 
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d. Verification that responsibleResident Agent meets the ordinance definition.individual is a full-
time resident of the Town of Mercer, is over the age of 21, has a valid telephone number, and 
lives within 30 Miles of the TRH. (adopted 8-19-21) 

e. Owner hasd no outstanding fines or property taxes due to the Town of Mercer or Iron County. 
f. Copy of filed application for a Conditional Use Permit from Iron County (if required), which 

includes a demonstration of adequate off-road parking. (Please note - Final approval of the 
County permit is required in order to obretain the Town permit.) An Iron County Conditional Use 
application is not required for any person who currently possesses a validly issued conditional use 
permit or is zoned appropriately, i.e., a unit that was part of a former resort, but a Mercer TRH 
Permit is still required, (adopted 8-19-21) 

f.  
g. Copy of the Rental Agreement to be used in the operation of the Tourist Rooming HouseTRH, 

(adopted 11/2/2006)  
 

h. The TRH application may be denied by the Town Board if a neighboring landowner submits a 
written complaint demonstrating that the operation of a TRH will adversely impact the neighbor’s 
right to full enjoyment of their property. If property for which the application is made is less than 
200' in width, the owner must demonstrate that the operation of a tourist rooming house will not 
adversely impact the neighboring landowners' enjoyment of their properties. A lot's width shall be 
measured at the narrowest point in the property that lies parallel to an adjacent roadway. If there is 
no adjoining roadway, width shall be the property line perpendicular to the longest length. 

1. An applicant must notify adjacent property owners via certified mail of the time and date of the 
meeting at which the permit requested herein shall be voted upon by the Town Board. 

2. This certified notification must be sent at least 2 weeks prior to the designated Town Board 
Meeting. (adopted 8-19-21) 

a.i. The Driveway of the proposed TRH must comply with the Town of Mercer Driveway Ordinance: 
a minimum width of 18' and a minimum height clearance of 18'. A map to scale of the Driveway 
must be submitted with the Permit Application. (adopted 8-19-21) 

b.j. Present a valid Wisconsin Sales Tax Permit. (adopted 4-22-2021) 
c.k. Such permits shall expire on December 31. Permits must be renewed annually by December 31. 

Failure to renew on the due date will need to start the application process over. (adopted 
2/18/2010) (adopted 8-19-21) 

d.l. Notice of the Town of Mercer TRH Ordinancerules and TRH permits must be displayed in a 
prominent location at the rental. (adopted 8-19-2021) 
 

5.4. Prohibited conduct. No person shall operate a Rooming houseTRH without first having obtained a 
permit from the Town Clerk, which shall be issued upon written application and shall be subject to 
cancellation as hereinafter provided. No person shall be permitted to submit more than two (2) 
applications for a Tourist Rooming HouseTRH under this ordinance for the same property in any 12-
month period. 

 
5.1 4.1 Cancellation. Said license shall automatically lapse upon the finding of one of the following: 

a. The responsible person Resident Agent is no longer being a full-time resident of the Town of 
Mercermeeting the ordinance definition. 

b. The Owner not possessing a valid conditional use permit issued by Iron County, except for the 
initial application in which Owner has 60 days to obtain said permit. 

c. Owner fails to obtain and maintain a valid certificate of compliance from the County Health 
Department. 

d. More than two (2) civil and/or criminal citations have been issued to the individuals 
frequenting the Rooming HouseTRH, including but not limited to, owners, patrons, guests or 
others present upon the rooming houseTRH property. (adopted 8-19-21) 

e. Failure to pay the annual permit fee. 
f. Failure of the Permit Holder to maintain a valid Wisconsin Sales Tax Permit and/or Failure to 

file and report the Town of Mercer Room Tax or Wisconsin Sales Tax. (adopted 4-22-2021) 
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g. Failure to notify the town of change of responsible party Resident Agent within 5 days. (adopted 
8-19-21) 
 

6.5. Penalties. Violators of this ordinance, upon conviction, shall incur a fine in the amount of $50.00 per day 
for the first ten (10) days of violation, increasing to a maximum penalty of five hundred dollars ($500.00) 
thereafter. Violators of this ordinance, upon a finding that there has been a violation of any section of this 
ordinance, shall incur a forfeiture of Fifty Dollars ($50.00) per day for the first ten (10) days of a 
violation increasing to a maximum forfeiture of $500.00. Each violation of the ordinance shall be 
considered a separate violation and incur a separate penalty, and a new violation is deemed to occur with 
each subsequent rental term until the violation is cured. Any Permit holder who is found in violation of 
this ordinance more than two (2) times in any one (1) twelve (12) fiscal month period, shall have its 
permit revoked and shall be prohibited from reapplying for a period of twenty-four (24) months. (adopted 
8-19-21) 
 

7.6. Enforcement.  This Ordinance shall be enforceable by the Town Board or its designee. The Town 
attorney shall be authorized to serve the appropriate legal process against any alleged violators of the 
above noted ordinances. (adopted 2/15/2010) 

 
7. Effective date. This Ordinance shall take effect and be in force from the date of passage, and publication 

or posting as provided by law and shall repeal and replace all previous Rooming HouseTRH ordinances 
heretofore enacted by the Town of Mercer. (Passed December 15th 2005, published and posted 
December 19th, 2005) 

 
8. Severability. The provisions of this ordinance shall be deemed severable, and it is expressly declared 

that the Town of Mercer would have passed the other provisions of this ordinance irrespective of whether 
or not one or more provisions may be declared invalid. If any provision of this ordinance or the 
application to any person or circumstances is held invalid, the remainder of the ordinance and the 
application of such provisions to other persons or circumstances shall not be affected thereof. 

 
 
 

Ordinance adopted December 15th, 2004 - amended February 18th, 2010 - amended April 22, 2021- 
amended August 19, 2021. 
Moved by Supervisor Ouimette, seconded by Supervisor Roberts: 4 yes 0 no 1 abstain 
Addended Ordinance declared adopted this 19th day of August, 2021 

 

  
ATTEST: Deb Hohner, Clerk 

 
 
 
 
 
 

BY: Vic Ouimette, Supervisor 

B 


